POC Handbook

Summary of Changes

19 Jun 03:  Section 3. Discussion, Para 1.

First sentence
CSAF's charter for the Air Force Climate Survey is to “provide actionable feedback to commanders at all levels for the purpose of improving their organizations.”

changed to 

CSAF's charter for the Air Force Climate Survey is to “provide actionable feedback to leaders at all levels for the purpose of improving their units.”

19 Jun 03:  Section 3.  Discussion, Para 6.
Paragraph 6 

There are some exceptions for units and people for which you are not responsible. OSI, ROTC, and Recruiting are handled functionally and are not on your list to support.

removed and replaced with the following

There are some exceptions for units and people for which you are and are not responsible. OSI, ROTC, and Recruiting are handled functionally and are not on your list to support.  For example, if you have an OSI detachment on or near your installation, you are not responsible for them.  OSI HQ will be the responsible POC.  

Similarly, if you are a host (installation) POC and have a tenant wing or center on your installation, the tenant organization will be administered by its parent organization.  The tenant will show up in ADMIN of the parent not the hosting location.  

Large organizations (with a minimum of 150 members) such as Wings and Centers that are tenants on an installation will receive an independent shipment of marketing material.  Smaller tenants, such as groups and squadron will go to a central distribution point at the nearest installation.  Details on marketing material shipments, pick-up and delivery will be released closer to the delivery date (first part of August).

20 Jun 03:  Section 16.  Air Force Climate Survey Team Contact Information

added the following

Effective 9 July 03, duty hours will be: 

0700-1800 Mon - Fri 

0800 -1600 Sat

Sunday - available via e-mail or pager

     - A toll free pager number will be released NLT 9 Jul 03 and posted on the website

30 Jun 03:  Section 13.  Command POC Responsibilities

As Unit POC for the Functional Directorate

You will also act as a Unit POC for your functional directorate.  For example, you will be responsible for providing unit structure, numbers assigned, and contact information for your functional directorate to the I/W/C POC for your location.  Please see Section 15, Unit POC Responsibilities, for complete details.

replaced with

As Unit POC for the Functional Directorate

You will also act as a Unit POC for your functional directorate.  For example, you will be responsible for editing unit structure, numbers assigned, and contact information for your functional directorate.  Please see Section 15, Unit POC Responsibilities, for complete details.

11 Aug 03: Section 3.  Discussion, Para 6.

Paragraph 6

There are some exceptions for units and people for which you are and are not responsible. OSI, ROTC, and Recruiting are handled functionally and are not on your list to support.

changed to 

There are some exceptions for units and people for which you are and are not responsible. OSI, ROTC, AIA, AFRL, AFAA, AFOTEC and Recruiting are handled functionally and are not on your list to support.

11 Aug 03: Section 3.  Discussion, Para 7.

Paragraph 7 

Similarly, if you are a host (installation) POC and have a tenant wing or center on your installation, the tenant organization will be administered by its parent organization.  The tenant will show up in ADMIN of the parent not the hosting location.

changed to 

If you are a host (Installation) POC and have a tenant wing or center on your installation, the tenant organization will be administered by its own Wing or Center POC.  The tenant will show up in ADMIN of the hosting location and the Wing or Center POC will log in to administer the unit.  It is very important for the Installation, Wing and/or Center POCs to establish contact and work together.
11 Aug 03: Section 14.  Installation/Wing/Center POC Responsibilities, Para 3.  
Last line in Paragraph 3
You are responsible for providing marketing materials to all units on your Unit List.
changed to 

You are responsible for providing marketing materials to all tenant groups and squadrons (Active Duty, Reserve, or Guard) on your Unit List.

